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The following documents will be referenced in the different sections of the guidebook and students 
may wish to consult them for further detail on particular issues. 

 
Academic Programs 
http://www.reg.msu.edu/ucc/AcademicPrograms.asp 

 

Graduate Students Rights and Responsibilities (GSRR) 
http://splife.studentlife.msu.edu/graduate-student-rights-and-responsibilities 

 

Acceptable Use of Computing Systems, Software, and the University Digital Network 
http://www.msu.edu/au/ 

 

Guidelines for Integrity in Research and Creative Activities 
https://grad.msu.edu/sites/default/files/content/researchintegrity/guidelines.pdf 
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PROGRAM OVERVIEW 
 
 
 

 
 
 
 

The Master of Arts in Educational Technology (MAET) prepares teachers, administrators, and other educational 
professionals for the thoughtful use of technologies to support teaching and learning in a range of educational 
environments. The program draws on current theories of learning and development to understand the role of technology 
in learning and instruction. The program is offered in several different formats and allows flexibility to accommodate 
both full-time students and working professionals by offering accelerated summer study programs, online and hybrid 
courses. 

 
TPACK 
Our program is based on the TPACK - Technological Pedagogical Content Knowledge model (Mishra & Koehler, 2006) 
TPACK attempts to capture some of the essential qualities of knowledge required by teachers for technology integration 
in their teaching, while addressing the complex, multifaceted and situated nature of teacher knowledge. At the heart of 
the TPACK framework, is the complex interplay of three primary forms of knowledge: Content (CK), Pedagogy (PK), and 
Technology (TK). The TPACK framework builds on Shulman's idea of Pedagogical Content Knowledge. 



MAET PROGRAM GUIDE 
 

 

 

Graduate Certificate Programs 

Our Graduate Certificate Programs are three-course 
[9 credit] credentials designed to meet the needs of 
educators who would like to think deeply about methods 
and mindsets for integrating technologies in their work. 
Graduate Certificates are a great way to gain advanced 
knowledge and skills in just one or two semesters. 

 
Certificate courses introduce dozens of tech tools but the 
central focus is always on how to use these tools to support 
learning. Our Certificate courses emphasize the creation of 
innovative products. They are designed to push limits, and 
to inspire educators to try new things in their own teaching 
contexts. Certificate courses also emphasize the power of 
networked collaboration and learning so that students can 
remain connected to the vital MAET learning network for 
the duration of their Certificate Program and beyond. 
Importantly, Certificate courses enable students to build a 
compelling professional portfolio that showcases their deep 
engagement with ideas and technologies. 

 
We offer two Graduate Certificate Programs: 
Graduate Certificate in Educational Technology 
Graduate Certificate in Online Teaching and Learning 

 
What is the Graduate Certificate in Educational 
Technology? 

 
The Graduate Certificate in Educational Technology is: 
9 credits, 3 courses – CEP 810, CEP 811, CEP 812 

 
This graduate-level credential in technology integration 
prepares educators who work with students in a range of 
educational settings to help students become powerful 
digital-age thinkers, makers and problem solvers. In just 
one or two semesters, you will acquire foundational 
knowledge and skills that will transform your thinking 
about how, why and when to integrate a range of digital 
technologies to support student learning. 

We give you choices that fit your needs. You can take the 
Educational Technology Certificate classes online, or our 
hybrid summer cohort blends face-to-face and online 
learning. Our overseas program offers four weeks of face-to- 
face learning. 

 
The certificate signifies that students have foundations in 
theories and practices of technology integration in 
educational settings and can be completed as a stand-alone 
credential or as a part of the MAET degree program or other 
university degree programs. 

 
 

What is the Graduate Certificate in Online Teaching and 
Learning? 

 
The Graduate Certificate in Online Teaching and Learning is 
comprised of the following 3 courses (9 credits): 
CEP 820: Teaching Online 
CEP 813: Electronic Portfolios 
CEP 817: Design 

 
Our Graduate Certificate in Online Teaching and Learning 
prepares educators to become thoughtful and skilled online 
educators at a time when there is a pressing need for these 
skills in the educational marketplace. 

 
The Certificate can be completed as a stand-alone credential 
or as a part of the MAET degree program. 
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NP ENDORSEMENT 
 
 

 

 
For students in the State of Michigan who are K12 
educators, an Educational Technology (NP) endorsement 
can be added to either an elementary or secondary 
certificate by completing the requirements for MSU's 
Master of Arts degree program in Educational Technology. 
For more information on the NP endorsement, visit 
http://edutech.msu.edu/programs/np-endorsement/  

To receive NP Endorsement, the following 7 courses must 
appear on your transcript: 

 
CEP 810: Teaching for Understanding with Computers  
CEP 811: Adapting Innovative Technologies to Education 
CEP 812: Applying Educational Technology to Problems of 
Practice 
CEP 800: Psychology of Learning in School and Other 
Settings 
CEP 815: Technology and Leadership 
CEP 820: Teaching K-12 Students Online 
CEP 822: Approaches to Educational Research 

 
There is no subject area MTTC test required for the NP 
Endorsement, you simply fill out the paperwork which can 
be found by visiting 
http://edutech.educ.msu.edu/programs/np-
endorsement/documents-and-forms/ 
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ADMISSION REQUIREMENTS 
 
Applications for admission to the program are 
reviewed by faculty who look for indications of a 
high probability of success.  Such indications 
include a high level of academic performance, 
experience with educational technology, and 
consistency of professional goals with the objectives 
of the program. Students must have a minimum 3.0 
undergraduate GPA to be considered for admission. 

 
Students are admitted to the program on a rolling 
basis throughout the academic year. 

 
US Degree Equivalency 

 
Admission to a program leading to a master’s or 
doctoral degree requires completion of a bachelor’s 
degree equivalent to a U.S. Bachelor’s degree, as well 
as high scholastic standing and suitable preparation 
for the intended field of study. Normally, Michigan 
State University does not accept three-year pass 
degrees, diplomas, certificates, or titles as U.S. 
bachelor’s degree equivalents 

 
Minimum English Requirements 

 
International students whose first language is not 
English and who are admitted to Michigan State 
University with regular admission must meet one of 
the following language proficiency requirements. 
Students with acceptable academic credentials who 
do not meet language proficiency requirements may 
be admitted on provisional status. The following 
requirements pertain to undergraduate students 
only. Graduate applicants should consult MSU's 
Graduate School for minimum English language 
requirements. 

Test of English as a Foreign Language (TOEFL) 
 
Paper-based test minimum 550, no subscore below 
52. Internet-based test minimum score of 80 with no 
subscore below 19 for reading, listening, and 
speaking and no writing subscore below 22 

 
The applicant is required to submit both 
departmental and University application forms, a 
goal statement, three letters of recommendation 
from professors or employers and one set of official 
university transcripts. 

 
Michigan State University requires that all 
applicants pursuing or who have earned degrees 
from universities in China submit not only 
transcripts and graduation certificates from China, 
but also obtain verification of these documents from 
the China Academic Degrees and Graduate 
Education Development Center (CDGDC). For more 
information visit: http://www.chinadegrees.cn/en/ 
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PROGRAM REQUIREMENTS 
Requirements for the Master of Arts Degree in Educational Technology 

 
The program is available only under Plan B (without thesis). The student must complete a total of 30 
credits distributed as follows: 

 
1. Core Courses. 

 
All of the following courses (9 total credits): 
CEP 800 Psychology of Learning in School and Other Settings 
CEP 807 Proseminar in Educational Technology 
CEP 822 Approaches to Educational Research 

 

2. Completion of a minimum of 21 credits of course work at the 800-level or above as approved by the 
student's academic adviser. 

 
3. Final Evaluation 

 
Students are required to pass a final evaluation in the form of a presentation of a project involving the 
design of or research on technology based tools for supporting learning. Work presented must 
demonstrate the student’s competence in using technology to support teaching and learning and for 
presenting work clearly and professionally. Students must be registered during the semester in which 
they complete this evaluation. 
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PROGRAM PATHS 
 
 

Our program offers several paths to the Master's 
degree. 

 
You may choose to start as a Lifelong Education 
Student with the Certificate in Educational 
Technology. 

 
The Certificate Courses consist of: 

 
CEP 810 Teaching for Understanding with 
Computer (3 credits) 
CEP 811 Adapting Innovative Technologies to 
Education (3 credits) 
CEP 812 Applying Educational Technology to 
Issues of Practice (3 credits) 

 
These courses are offered online on an 
accelerated basis. Students may choose to 
complete these courses as Lifelong Graduate 
students before entering the MAET program, at 
which point the courses will be transferred into 
the master’s program as graduate credits. 

The following pages outline several possible paths 
to the MAET Degree. 

 
Before perusing the pages - keep the following 
questions in mind: 

 
Are you an MSU College of Education Teacher Education 
Graduate? You may transfer in TE 803, TE 803 & TE 
804 anywhere you see "elective" in the following 
suggested program plans in the pages the follow. 

 
Need the "reading course" to renew your Michigan teaching 
certificate? That course (TE 846) can be used as an 
elective in your program. 

 
Have you completed graduate coursework for another 
accredited institution within the past 5 years? You may 
be able to transfer in credits as one or more 
electives.

 
 
 

 
Your "academic clock" starts ticking with the first 

course you take or transfer into the program. So, if 
you took a course in the Fall of 2013 and wanted to 

transfer that into your program, then, your clock 
starts Fall 2013 (even if you were admitted Fall 2016.) 
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COMPLETELY ONLINE 
We understand the needs of busy educators and offer our program completely online. Our instructors 
understand that the majority of our students are working and going to school at the same time. Our 
coursework is practitioner focused and the work you do in class is directly applicable to your 
professional lives. Our professors use a variety of delivery methods for their online courses and you will 
experience multiple modes of online learning.  Here are some sample program plans: 

 
STARTING IN FALL 
Fall Semester 
CEP 810 
CEP 811 

 
Spring Semester 
CEP 812 
CEP 800 

 
Summer Semester 
CEP 822 
CEP 820 

 
Fall Semester 
CEP 815 
Elective Course 

 
Spring Semester 
CEP 807 
Elective Course 

STARTING IN SPRING 
Spring Semester 
CEP 810 
CEP 811 

 
Summer Semester 
CEP 812 
CEP 822 

 
Fall Semester 
CEP 800 
CEP 820 

 
Spring Semester 
CEP 815 
Elective Course 

 
Summer Semester 
CEP 807 
Elective Course 

STARTING IN SUMMER 
Summer Semester 
CEP 810 
CEP 811 

 
Fall Semester 
CEP 812 
CEP 800 

 
Spring Semester 
CEP 815 
Elective Course 

 
Summer Semester 
CEP 822 
CEP 820 

 
Fall Semester 
CEP 807 
Elective Course 
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HYBRID OPTIONS 

The hybrid version of the program combines the power of working together in a summer cohort with the 
flexibility of completing courses during the academic year. Participants come together for two weeks of face-to- 
face on-campus in East Lansing and then meet online to complete the summer experience. 

 
ONE Hybrid Summer 

 
Fall or Spring semester complete online: 
CEP 810 
CEP 811 

 
Beginning of summer semester complete online: 
CEP 812 

 
EAST LANSING Summer Hybrid 
CEP 800 
CEP 815 
CEP 822 

 
Fall online: 
CEP 820 
Elective 

 
Spring online: 
CEP 807 
Elective 

TWO Hybrid Summers 
 

EAST LANSING Summer Hybrid Summer 1: 
CEP 810 
CEP 811 
CEP 812 

 
EAST LANSING Summer Hybrid Summer 2 
CEP 800 
CEP 815 
CEP 822 

 
Fall online: 
CEP 820 
Elective 

 
Spring online: 
CEP 807 
Elective 
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OVERSEAS + ONE ONLINE 

 

Overseas you will earn the master's degree in 
Educational Technology from Michigan State 
University while staying in-residence at 
universities around the world. Studying 
overseas provides an opportunity for 
International Baccalaureate (IB), Department of 
Defense Dependent Schools (DoDDS), domestic 
and international school educators a chance to 
work, learn and collaborate in a face-to-face 
setting. Previous overseas program locations 
have included England, Thailand, Switzerland, 
France, and Ireland. 

 
Between summer sessions you must take one 
online elective course - most students take CEP 
820: Teaching K12 Students online. 

Summer 1 
CEP 810 
CEP 811 
CEP 812 

 
Summer 2 
CEP 800 
CEP 815 
CEP 822 

 
Summer 3 
CEP 807 
CEP 817 
CEP 818 

 
ONLINE - elective (or you may transfer a 3 
credit course from an authorized institution.) 
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BEST OF ALL WORLDS OPTIONS 
 
 
 
 
 
 
 
 

 
Want to blend online, face-to-face, 
hybrid and overseas? You can do that. 

 
 
 
 
 
 
 
 
 

OPTION 1 OPTION 2 OPTION 3 

Complete the certificate online 
in Fall and Spring  

CEP 810 
CEP 811 
CEP 812 

 
Hybrid East Lansing Cohort in 
Summer 
CEP 800 
CEP 815 
CEP 822 

 
One online course during Fall/ 
Spring 
CEP 820 

 
Summer overseas 
CEP 807 
CEP 817 
CEP 818 

 

Complete the certificate in the 
summer overseas 
CEP 810 
CEP 811 
CEP 812 

 
Hybrid East Lansing Cohort the 
following summer 
CEP 800 
CEP 815 
CEP 822 

 
Complete rest of degree online 
Fall 
CEP 820 
Elective 

 
Spring 
CEP 807 
Elective 

 

Start the certificate in our 
Hybrid summer cohort  
CEP 810 
CEP 811 
CEP 812 

 
Hybrid East Lansing cohort the 
following summer 
CEP 800 
CEP 815 
CEP 822 

One online Elective course 

Summer overseas 
CEP 807 
CEP 817 
CEP 818 
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Not a K12 teacher? OR are you a K12 teacher 
and not interested in pursuing the NP 
Endorsement? We will work with you to 
develop a program plan from courses in the 
College of Education and across the university 
in your area of interest.  You can join us for 
one of our intensive 9-credit summer 
programs in East Lansing or overseas or 
complete the entire degree online. 

 
 

Complete the following core MAET Courses: 
CEP 800 
CEP 822 
CEP 807 

 
After being admitted to the program, you will 
meet with your advisor to devise a program 
plan outlining your schedule of courses. 
Students typically complete the degree within 
a 2 year time period. 



MAET PROGRAM GUIDE 

Questions? We’re only an email away -- edutech@msu.edu Page 15 

 

 

 
 
 

FINAL EVALUATION - CEP 807 CAPSTONE 
 
 

 

For the program’s required final evaluation, students prepare an online portfolio summarizing 
their work in the MAET program and present this work in a group setting. Portfolios and 
presentations will be evaluated by MAET course instructors, including at least one MAET 
faculty. Work presented must demonstrate the student’s competence in using technology to 
support teaching and learning and for presenting work clearly and professionally. 
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PROGRAM POLICIES 
 
The following program policies 
outlined apply to both the Certificate 
and Masters programs unless 
otherwise specified. 

 
ADMISSIONS 

 
REQUIREMENTS FOR THE CERTIFICATE 
PROGRAM 

 
To be considered for admission to the 
Graduate Certificates in Educational 
Technology and Online Teaching and 
Learning programs students must 
provide: 

 
- Official university transcripts 
demonstrating achievement of a 
Bachelor's degree from a recognized 
degree-granting institution 
- English language proficiency (detailed 
below.) 
- University Application 

 
REQUIREMENTS FOR THE MASTERS 
PROGRAM 

 
To apply to the MAET degree program, 
you must meet the following minimum 
standards for admission: 

 
- Undergraduate degree (e.g., B.A., or 
B.Sc.) from an accredited institution 
with a minimum cumulative grade 
point average of 3.0 in your 
undergraduate degree program 
- English language proficiency (detailed 
below.) 
- Applying from a state where degrees 
from Michigan State University are 
recognized. 
- Submission of complete application 

materials: http://edutech.msu.edu/ 
apply/masters-admissions/ 

ENGLISH LANGUAGE PROFICIENCY 
REQUIREMENT 

 
Applicants for whom English is not 
their first language are required to 
submit proof of English language 
proficiency before their application can 
be processed. A common method is the 
Test of English as a Foreign Language 
(TOEFL). The test must have been 
taken within two years of the 
application. On the Internet-based Test 
(TOEFL iBT), the university requires a 
minimum score of 80 with no subscore 
below 19 for reading, listening, and 
speaking and no writing subscore 
below 22. No international candidates 
will be considered for admission 
review until they have taken the 
TOEFL test and achieved these 
required scores or higher. Results 
should be sent electronically directly 
from ETS. Michigan State’s school code 
is 1465. 

 
If the student has completed a degree 
program in an English speaking 
country, he or she can request a waiver 
of the TOEFL requirement. Once the 
program admissions committee is 
convinced of the student’s English 
language skills based on past program 
completion and other evidence, it will 
ask the university to waive the 
requirement. This waiver is usually 
granted, but the university may require 
the student to take the English 
proficiency test upon acceptance to 
MSU. 

 
TRANSFER CREDITS 
High-quality, technology-rich 
graduate level courses may be 
transferred into the master’s 
program with faculty approval. 
Students may transfer a maximum 
of 9 credits (three 3-credit 
courses) from other postsecondary 
accredited institutions of 
comparable academic quality into 

the MAET degree program. 
 
For a course to transfer: 
- A grade of 3.0 or better must have 
been earned 
- The course must be graduate level 
- Completed within the time limits 

approved for the earning of the degree 
desired at Michigan State University 

 
Transfer credits are evaluated by your 
academic advisor after you have been 
admitted to the program. 

 
DELAYED ENROLLMENT 

 
Students must notify the program of 
their decision to defer their 
enrollment. According to University 
policy, (http://reg.msu.edu/ 
AcademicPrograms/Text.asp? 
Section=111#s327 ), if a person files an 
application for admission to a graduate 
program for a specific semester and is 
accepted but does not enroll for that 
semester, that person may renew his or 
her application within a period of one 
year. If after one year that person still 
has not registered at Michigan State, 
that person must file a new application 
for admission. 

 
MASTERS PROGRAM REGULAR AND 
PROVISIONAL ADMISSIONS 

 
Upon admission to a graduate program 
a student is classified in one of two 
categories, regular or provisional. 
Specific criteria for distinguishing 
between these categories are 
determined within each college for its 
own programs. In general, these 
criteria are: 

 
Regular 
Students who are considered to be 
fully qualified to undertake a program 
toward the graduate degree in 
Educational Technology 
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PROGRAM POLICIES 
 

Provisional 
Students of promise who have some 
remediable inadequacy of qualification 
such as a minor deficiency in subject 
matter preparation, for whom there is 
incomplete interpretation of available 
records, or non-native speakers whose 
records reflect some concern in oral or 
written communication. Such minor 
deficiencies typically require 
additional intense instruction in 
English (not counted towards degree 
requirements), or collateral work in 
Master of Arts in Educational 
Technology academic courses. 

 
READMISSION TO PROGRAM 

 
Graduate students whose enrollment 
at Michigan State University is 
interrupted for any reason so that they 
are not enrolled for three consecutive 
semesters, including the Summer 
Sessions, must apply for readmission. 
The Application for Readmission form 
is available in the Office of the 
Registrar and at www.reg.msu.edu. 
Students must submit this form to the 
MAET program secretary together with 
official transcripts of all work taken 
while not enrolled at Michigan State 
University, at least one month prior to 
the first day of registration for the 
semester in which the student expects 
to resume graduate studies. The 
application for readmission is 
approved first at the unit level and by 
the Department Chair. Those who have 
been separated from the program 
longer than two years may be subject 
to review by the Admissions 
Committee, in accordance with the 
MAET readmission policy. 

 
TIME LIMITS FOR DEGREE AND 
CERTIFICATE COMPLETION 

 
The time limit policy for masters 
degree set by the Graduate School of 
Michigan State University is 5 years. 

The 5-year window begins with the 
date of the earliest credits in the 
degree program; this includes any 
transfer, Life Long or Graduate 
Certificate credits transferred into the 
degree program. Students who 
encounter events that make it difficult 
to complete the degree within 5 years 
can speak to their advisor about 
applying for a time extension. In 
general, extensions are considered for 
students who graduated from MSU’s 
5th year Teacher Internship program 
and for students who take medical, 
maternity or paternity leave during the 
program. 

 
ADVISEMENT 

 
Upon admission to the MAET program, 
students are assigned an academic 
advisor. Students are expected to 
consult with their advisor to complete 
their program plans, request transfer 
credit approval, select courses, and 
discuss matters related to program, 
College, and University policies. To 
ensure that courses taken satisfy 
program requirements, students 
should submit their program plan to 
their advisor as soon as possible after 
entry into the program. 

 
MASTERS PROGRAM ACADEMIC 
PERFORMANCE 

 
The CEPSE (Counseling, Educational 
Psychology and Special Education 
Department) and the MAET program 
are committed to high academic 
standards and expect all students to 
excel in the program. Students must 
maintain a 3.00 cumulative grade-point 
average for all courses counting toward 
the MAET degree. Each student’s 
academic progress will be reviewed 
annually by the faculty advisor and the 
program director. Students who have 
not maintained the minimum grade- 
point average will be dismissed from 

the program. A written report of this 
review will be signed by the program 
director, with copies sent to the 
advisor and the student. 

 
CERTIFICATE PROGRAM GPA 
PERFORMANCE 

 
Students in Graduate Certificate 
Programs must earn a minimum of 2.0 
in each course to earn university 
credit. Students who earn grades that 
fall below 2.0 in Graduate Certificate 
Courses will be placed on academic 
probation for the next semester in 
which they enroll. Students who do 
not raise their grades during the 
probationary semester will be subject 
to dismissal from the Graduate 
Certificate Program. 

 
CERTIFICATE CONFERRAL 

 
Conferral of Graduate Certificates in 
Educational Technology and Online 
Teaching and Learning does depend on 
students' cumulative GPA. The 
cumulative GPA on CEP 810, CEP 811 
and CEP 812 (Ed Tech) or CEP 813, CEP 
820 and CEP 817 (Online Teaching & 
Learning) must be 3.0 or higher for 
conferral of the credential. 

 
MSU MINIMUM COURSE GRADE POLICY 

 
There is also a policy regarding credit 
and grades for MA courses. According 
to MSU policy, students cannot receive 
credit for any course with a grade 
below 2.0. You will have to take an 
extra course if you earn below a 2.0 
grade on any course. 
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PROGRAM POLICIES 
 

MSU CUMULATIVE GPA POLICY 
 
A 3.0 cumulative grade-point 
average in the degree program is the 
minimum University standard. 
However, attainment of the 
minimum grade-point average is in 
itself an insufficient indicator of 
potential for success in other aspects 
of the program and the field. The 
grading system is as follows: 4.0, 
superior; 3.5, excellent; 3.0, good; 
2.5, fair; 2.0 poor; 0/1.0/1.5, failure 
and in specific courses, P-N (Pass- 
No Grade). Once grades have been 
submitted in to the registrar’s office, 
they may only be changed by the 
course instructor through written 
application. A student whose 
semester grade point falls below a 
3.0 receives a written warning 
indicating unsatisfactory academic 
performance. 

 
ACADEMIC PROBATION 

 
At times, students are admitted to 
the program on “academic 
probation” due to concerns with 
their prior record, usually related to 
low entering grade-point average 
and/or test scores. The terms of 
admission on provisional status are 
stipulated in the students’ 
admission letter and are evaluated 
upon their completion. Students 
whose cumulative grade-point 
average falls below a 3.0 will be 
placed on academic probation the 
following semester. The student will 
work with her/his academic adviser 
to be restored to good standing. 
Students on academic probation 
should regularly meet with the 
academic adviser. Students shall 
have the right to appeal in 
accordance with the GSSR 
guidelines. 

DEFERRED AND INCOMPLETE 
GRADES 

 
A student who, for compelling 
reasons, finds it necessary to 
postpone the submission of required 
course work may petition their 
instructor for the grade of 
Incomplete (I), Deferred (DF). A 
form for this request must be 
completed by the instructor of the 
course and contain all information 
requested, including a description of 
the work the student will complete 
and the due date, which cannot be 
later than the date specified in the 
academic calendar. The form must 
be signed by the student, instructor, 
and department chair (or designee). 
The last day to request an 
incomplete and submit the form is 
indicated in the academic calendar. 

 
A DF-Deferred grade is reserved for 
graduate students who are passing a 
course but for reasons acceptable to 
their instructors cannot complete 
the course during the regularly 
scheduled course period. Students 
who request and receive a DF- 
Deferred grade marker must 
complete the course work, and 
instructors must report the grade, 
within six months (190 calendar 
days) after the last class day of the 
particular term of instruction. 
Students may request a six-month 
extension of this deadline. 

 
If a student fails to complete the 
required work by the announced 
deadline, the DF-Deferred grade 
marker will automatically be 
changed to DF/U-Unfinished. To 
receive credit in the course, the 
student must reenroll in the course. 
This policy does not apply to thesis 
or dissertation courses.  A DF/U 

does not affect a student's overall 
GPA. 

 
In requesting a DF-Deferred grade 
marker, students must obtain from 
their instructors the assignments 
and or tests they are required to 
complete and the deadline(s) for 
submitting this course work to their 
instructors. 

 
The initial DF-Deferred grade 
marker will remain on a student's 
transcript for the term of instruction 
for which it was issued, even after 
the student has completed and 
submitted the required work and 
the instructor has reported a 
student's final grade in the course. 
If for any reason an instructor issues 
a DF-Deferred to a student who did 
not request the grade marker, the 
student may request the grade 
marker be removed from his or her 
transcript. (con’t) 

 
If a student fails to submit the 
outstanding work to the registrar's 
office by the specified due date, the 
grade will be converted to the 
alternate letter grade previously 
submitted by the instructor or a “0”. 
In special circumstances, the 
department chair has the authority 
to grant an extension for the 
submission of overdue work as long 
as it is agreeable to the instructor. 
This extension must be sent in 
writing. 
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ATTENDANCE 
 

In compliance with federal 
regulations governing financial aid 
and veterans education benefits, 
instructors are required to report 
students who stop attending or 
who have never attended class. 
After the first week of classes, 
through the middle of the term of 
instruction, instructors who 
identify a non-attending student 
will notify their departmental 
office for an administrative drop to 
be initiated. Attendance is defined 
as physical attendance or 
participation in an academically- 
related activity including but not 
limited to the submission of an 
assignment, taking an exam, or 
participation in a study group or 
an online discussion about 
academic matters. Instructors who 
do not take attendance may utilize 
key assessment points (e.g. 
projects, papers, mid-term exams, 
and discussions) as benchmarks 
for participation. 

 
GRADUATE STUDENT RECORDS 

 
Graduate students have the right 
to inspect any of their own 
educational records, barring 
confidential letters of 
recommendation, including their 
official transcript. Students also 
shall have the right to inspect 
reports and evaluations of his or 
her academic performance. (GSSR 
3.2.3) An MAET student may see 
the contents of his or her academic 
file by contacting the Program 
Manager, and may challenge the 
accuracy of the file by writing a 
letter to be included in the file. 

ACADEMIC HONESTY 
 

Article 2.3.3 of the Academic 
Freedom Report states that "The 
student shares with the faculty the 
responsibility for maintaining the 
integrity of scholarship, grades, 
and professional standards." In 
addition, the MAET program in the 
CEPSE Department adheres to the 
policies on academic honesty as 
specified in General Student 
Regulations 1.0, Protection of 
Scholarship and Grades; the all- 
University Policy on Integrity of 
Scholarship and Grades; and 
Ordinance 17.00, Examinations. 
(See Spartan Life: Student 
Handbook and Resource Guide 
and/or the MSU Web site: 
www.msu.edu.) 

 
Therefore, unless authorized by 
your instructor, you are expected 
to complete all course 
assignments, including homework, 
lab work, quizzes, tests and 
exams, without assistance from 
any source. You are expected to 
develop original work for this 
course; therefore, you may not 
submit course work you completed 
for another course to satisfy the 
requirements for this course. Also, 
you are not authorized to use the 
www.allmsu.com web site to 
complete any course work in this 
course. Students who violate MSU 
academic integrity rules may 
receive a penalty grade, including a 
failing grade on the assignment or 
in the course. Contact your 
instructor if you are unsure about 
the appropriateness of your course 
work. (See also the Academic 
Integrity webpage.) 

ACADEMIC HONESTY VIOLATION 
PROCEDURES 

 
If an instructor believes the 
academic honesty policy has been 
violated, they will first report the 
violation to the MAET program 
director. The MAET program 
director will then contact the 
student to investigate the nature 
and scope of the violation. 

 
MSU EMAIL POLICY 

 
For student safety and privacy, all 
official communication will be 
conducted via MSU Mail. You must 
check your MSU Mail account 
regularly. 

 
ACCEPTABLE USE OF NETWORKS 

 
Because the MAET program entails 
considerable use of computer 
technologies and resources— 
including online courses, varied 
software, and educational content 
in electronic formats—it is 
important for students to be 
familiar with MSU’s policy for 
Acceptable Use of Computing 
Systems, Software, and the 
University Digital Network. This 
policy provides guidelines on 
ethical and legal issues related to 
technology, as well as 
responsibilities of users. 

 
https://itservices.msu.edu/ 
guidelines-policies/aup.html 
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ACCOMMODATIONS FOR STUDENTS 
WITH DISABILITIES 

 
(from the Resource Center for 
Persons with Disabilities (RCPD): 
Michigan State University is 
committed to providing equal 
opportunity for participation in all 
programs, services and activities. 
Requests for accommodations by 
persons with disabilities may be 
made by contacting the Resource 
Center for Persons with 
Disabilities at 517-884-RCPD or on 
the web at rcpd.msu.edu. Once 
your eligibility for an 
accommodation has been 
determined, you will be issued a 
Verified Individual Services 
Accommodation ("VISA") form. 
Please present this form to me at 
the start of the term and/or two 
weeks prior to the accommodation 
date (test, project, etc.). Requests 
received after this date may not be 
honored. 

STUDENT CONDUCT AND 
CONFLICT RESOLUTION 

 
Office of the University 
Ombudsperson 

 
Conflicts, disagreements, and 
issues sometimes arise during the 
course of a graduate program. If 
you find yourself in this situation 
and have exhausted the internal 
resources for resolving the issue, 
you may contact the Office of the 
University Ombudsperson. The 
Office of the University 
Ombudsperson provides assistance 
to students, faculty, and staff in 
resolving University-related 
concerns. 

 
Such concerns include: student- 
faculty conflicts; communication 
problems; concerns about the 
university climate; and questions 
about what options are available 
for handling a problem according 
to Michigan State University 
policy. 

 
The University Ombudsperson also 
provides information about 
available resources and student/ 
faculty rights and responsibilities. 
The office operates as a 
confidential, independent, and 
neutral resource. It does not 
provide notice to the University - 
that is, it does not speak or hear 
for the University. 

Contact the Ombudsperson at any 
point during an issue when a 
confidential conversation or source 
of information may be needed. The 
Ombudsperson will listen to your 
concerns, give you information 
about university policies, help you 
evaluate the situation, and assist 
you in making plans to resolve the 
conflict. 
Contact information: Office of the 
University Ombudsperson 129 N. 
Kedzie Hall (517) 353-8830 
ombud@msu.edu https:// 
www.msu.edu/unit/ombud/ 

 
GRADUATE STUDENT ACADEMIC 
GRIEVANCE HEARING PROCEDURES 

 
Procedure can be found by visiting 
http://www.educ.msu.edu/college/ 
resources/Graduate-Student- 
Hearing-Procedures- 
Departments.pdf 
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COLLEGE AND UNIVERSITY 
RESOURCES 

 

 
 

The University offers many resources to support graduate 
students in their studies. The Educational Technology 
program encourages students to take advantage of the full 
range of resources available at MSU. Some examples are 
listed below. 

 
MSU Library 
http://www.lib.msu.edu/ 

 
MSU Graduate School Resources 
http://grad.msu.edu/ 

 
Writing Center 
http://writing.msu.edu/ 

 

MSU maintains a social media directory where you can 
connect to resources on Twitter, Facebook, YouTube, 
Flickr and LinkedIn 
http://www.msu.edu/social/ 

 

Office of International Students and Scholars 
http://www.isp.msu.edu/OISS/ 

 

English Language Center 
http://www.elc.msu.edu/index.html 

 

Learning Resources Center 
http://lrc.msu.edu/ 

 

Center for Service-Learning and Civic Engagement 
http://www.servicelearning.msu.edu/ 

 

Counseling Center 
http://www.couns.msu.edu/ 

 

Career Development Center 
http://www.csp.msu.edu/ 


